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REQUEST FOR EMPLOYEE UNPAID LEAVE

Requests for employee unpaid leave may be considered by the Board of Trustees for
approval for up to a period of one complete academic year.

Employees who have been granted an unpaid leave for a period of one academic
year are required to notify the Board of Trustees in writing prior to April 15t of the
academic year for which the leave was granted affirming their date of return to work.
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